
 

OLA Workshop 1 – Handout 
OLA+ Goals 
 

1. Improve quality of mobility experience (students) 
2. Improve the nature of the work carried out by IROs, by making it less repetitive                             

(coordinators/HEIs) 
3. Decrease administrative costs (HEIs/nation state) 
4. Increase participation in Erasmus+ (Europe) 

Important links 
Erasmus Dashboard for HEIs - ​https://www.erasmus-dashboard.eu 
Online Learning Agreement for students - ​https://www.learning-agreement.eu  
 

In Brief 
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Practical Session – In Short 
 

• Groups of 3 with ≥ 1 computers or tablets.  
• Define roles:   

• Student _______________________ 

• Sending coordinator _________________________ 

• Receiving coordinator________________________ 

Showcasing the basic features of the Dashboard and OLA: 
• Uploading/nominating students – in such a way pre-filling the Learning                   

Agreement and inviting them to OLA (using your email address). 
• Finishing the Online Learning Agreement from student’s perspective               

and signing it. 
• Signing/declining/communicating with the student as a HEI. 
• Using other tools for managing information in the Erasmus Dashboard,                   

Adding colleagues via “Accounts and Access”, creating default email                 
templates etc. depending on the time left. 

Practical Sessions – In Detail  
Step 1 
 
Sending coordinator: 
 

1. Log into the Erasmus Dashboard ​http://www.erasmus-dashboard.eu  
2. Upload 1 student (with your colleague’s email address) by pre-filling                   

information in their Learning Agreement in the “Upload” step. As receiving                     
institution use the institution of another colleague sitting next to you – the one                           
given the role of ​Receiving coordinator​. 

 
Student: 

3. Follow the instructions from the email received as a student on Online                       
Learning Agreement platform. 
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Step 2 
Student: 
  

1. Register/sign in to access the OLA. 
(If the given email address is already registered you can just log in the                           
www.learning-agreement.eu and see the latest OLA prepared for you. If it is a                         
new email address – you will be invited to finish creation of your account to                             
access the OLA) 

2. Fill out the missing information and sign the LA.  

Important: 
Pay attention to the email addresses of the people to sign as Sending and Receiving                             
HEI according to your roles in the group. 
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Step 3 
1. Sending coordinator checks LA and signs/declines either on the Dashboard (if                     

registered) or following the instructions in the email. 
(if you decline – the student receives an email notification that they should                         
update their proposal and sign again). 

2. Receiving coordinator checks LA and signs/declines either on the Dashboard                   
(if registered) or following the instructions in the email. 
(if you decline – the student receives an email notification that they should                         
update their proposal and sign again). 

3. When the OLA is confirmed by all parties the ​Student receives an email                         
notification and everyone can view (or download, if needed) the finalised                     
OLA. 

 
 
Step 4 

1. Receiving and ​Sending coordinators can use other features available to                   
manage the information – use filters, search features, sorting, different ways of                       
displaying the information. 

2. Try adding your colleagues to the Dashboard or edit the roles/permissions in                       
Accounts and Access. 

3. Try editing the default email templates in My Settings 

4. Try initiating the changes to the LA (process should start                   
by the ​Student​ on ​www.learning-agreement.eu​) 
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